eCI DDMSPLUS®: Executing G/L Year-End

Executing the year-end procedure is a dedicated function. Make sure that no one is releasing batches before
executing this procedure.

=
-

k Feportz Mernu

=

—

From the Master Menu, double-clic

From the Reports Menu, double-click GL Reports . The text-based (W) General Ledger Reports
screen opens.

Select the [Y] Year End action code.

At the Enter Password prompt, enter the password set in the EQY field in the (LJ) General Ledger
Parameters screen. If no password is set, press Enter. The Enter Location for Year End prompt displays.

If you have only one location, or if you have multiple profit centers that share the same fiscal year,
press Tab. Press Enter for Blank for All Locations. Go to Step 7.

If you are performing the year-end procedures for a specific G/L location, enter the number of the
location.

L DDMSPlus [258258] - 4760 - ;NEW:W
>y General Ledger Reports rev. (HZ2-/87-14)

A. Print GrL Batch. . ... HRelease Y+H 7

B. Select GrL Levels and or Detail Reports. Sort By Account Humbher Y-H ?H
Level ?7. <(@=Blank, 1=Co, Z2=Book, 3=Major,. 4=Minor. 5=Detail. 6=A-F Detaill
{1-29, Tah = Summation of All Companies)

Company From #.. To #.. {Tah
Book From . . (Tah
Major From .. #.. Tah
Mino» From .. .. (Tah
Period From #.. .. (Tah
Fiscal Year #H17 .. {Tah Current Fiscal Year?
Suppress Fero Accounts Ys/N 7o Suppress Fero Balances Y-N 7.

. Print Financial Statements. Periods — From ?.. To 7..

Tabhle Mame ? Uolume 742

. Build Financial Report Tables.

. Build Cost Of Goods Sold Batch.

. Print Allocation Batches. Update G-/L ¥Y-N 7M

. Year End

[¥1 Printer [P11] Copies [ 11
Enter Location For ¥ear End [ 1 Blank = All

At the Save Purged Location Records, type N to delete the detail information for this location. Go to
Step 8.

To save all the detail information for this location, type Y. At the Enter Filename prompt, enter the
name of the file to save the information for this location. Go to Step 10.

The Year End Options display along with the Rename GL-MASTER prompt. See the figure on the
following page.
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DDMSPlus [258258] - 4760 - ;NEW.W
(W} General Ledger Reports

#x%% Year End Options e

Y = Rename GL-MASTER and GLD-MASTER ONLY
H or
Enter = Delete GL-MASTER and GLD-MASTER
A = Auto Close (Recommended>
— Prompt for Fiscal Year
Prompt Archive Uolume
Update and Archive A1l G-/L Files
Update G-L Archive Parameter <L—J-12

Rename GL-MASTER <Y~ N-A>? [H]

Choose your response according to the following.

Note: We recommend that you type A to automatically copy the CHARTFILE and BUDGETFILE.

e  TypeY to rename the GL-MASTER and GLD-MASTER files. Go to Step 8. (Be sure you have manu-
ally copied the CHARTFILE and BUDGETFILE for the year that is ending before typing Y at this
prompt. To do this, go to DDMSPLUS Administration use the Table Copy function in the Database
menu.)

e  Type N to delete the GL-MASTER and GLD-MASTER files. The Warning GL-MASTER Will Be De-
leted OK to Continue prompt appears. Type Y to delete GL-MASTER and GLD-MASTER. Go to
Step 10.

e Type A to perform the Auto Close function. Go to Step 9.

8. If youtype Y to rename the file, the Enter Filename field opens. Complete the following:

8.1

8.2
8.3

In the Enter Filename field, enter a unique name for the file to save the information for the prior
year. For example, if you are renaming GL-MASTER for 2023, specify a name such as 23-GL. If
you do not completely fill the field, press Enter.

At the Are You Sure prompt, type Y.

Manually specify the new file names for GL-MASTER, CHARTFILE and BUDGETFILE in the (LJ1)
General Ledger Archive Parameters screen. You must specify the file names for the new year
and for the year that is ending. For details, see your online documentation. Go to Step 10.

If you type A to perform the Auto Close function, a set of fields open. Enter your responses according
to the following:

9.1
9.2
9.3

9.4

At the What Fiscal Year Are You Closing prompt, enter the fiscal year to close, 23, for example.
Press Tab.

In the Archive Files to Volume Serial field, enter the volume serial to which to archive the
information, W2, for example.

Press Tab.
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9.5 Atthe Are You Sure prompt, type Y. The system copies the files to the proper file name and
volume serial. The CHARTFILE and BUDGETFILE are copied, GL-MASTER and GLD-MASTER are
renamed. The year-end procedure is run and the appropriate files added to the (LJ1) screen for
the proper fiscal year.

DDMSPIus [258258] - 4760 - ;NEW:W

What Fiscal Year are You Closing? [20281
Archive Files to Uolume Serial? Wz 1

Current Archive
File From Uo lume File To Uo lume
GL-MASTER [z 1 28-GL [z 1
GLD-MASTER Wz 1 28-GLD Wz 1
CHARIFILE Wz 1 28-CHART Wz 1
BUDGETFILE [z 1 28-BUDGET [z 1

Are You Sure ¥Y-N 7H

10. Be sure that the RPT:J1 function is complete in the DDMSPLUS Administration Dashboard before doing
any procedure that involves the general ledger.

DDMSPIus Administration & Sl com ~ # Logout

e # Dashboard
Configuration
Database 7 /‘E‘ @
Lo/
Stop Runtime Service Refresh Runtime Cache
Utilities
Security L The DDMSPIus Service Is Running

BB Active Sessions - 1 out of 100 licenses in use

User Program Start Time
£ [4496] BOBH-V2012\EZCE DAEMON {DYN.EZCB Q/28/2017 8:39:26 AM Terminate
&  [4560] BOEH-V2012\bhead Q/28/2017 8:39:49 AM Terminate
#+  [4568] BOBH-V2012\bhead INEW:W 9/28/2017 8:40:25 AM Terminate
#+  [4576] BOBH-V2012\bhead {RPT.J1 9/28/2017 8:41:00 AM Terminate

4+ Current Administative Tasks

Task Start Time Status
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